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August 17, 2021 

 

Position Open:  Director of Development and Community Outreach  

Hill View Montessori Charter Public School, a free public Montessori school serving 306 students 

in grades K-8 located in historic Haverhill, Massachusetts (35 miles north of Boston on the New 

Hampshire border, 15 miles from the Atlantic Ocean), is seeking a Director of Development 

and Community Outreach for the 2021-2022 school year. This is a salaried, part-time position, 

with all benefits. 

NOTE: Resumes and letters of interest should be sent directly to: parnold@hvmcps.org. 

The Director of Development and Community Outreach (“Development Director”) works closely 

with the Charter School Executive Director to facilitate the implementation of a comprehensive 

development program with a primary focus on relationship-building. The Development Director 

works collaboratively with the Executive Director, the HVM Development Committee, the HVM 

staff, and the HVM parent community to identify, develop, and cultivate a dynamic and sustainable 

development vision for Hill View Montessori, including the Charter School’s primary “why.” The 

Development Director works in tandem with the Executive Director and the HVM Development 

Committee in cultivating relationships with local and regional businesses, community partners, 

alumni and their families, and philanthropic individuals, organizations, corporations, foundations, 

and funding prospects.  

Responsibilities and Duties 

• Identify, develop, and cultivate the Charter School’s primary “why” 

• Work collaboratively with the Executive Director and HVM Development Committee to 
identify, develop, implement, and cultivate a dynamic and sustainable development vision 
for Hill View Montessori 

• Work collaboratively with the Executive Director and HVM Development Committee to 
identify, develop, and cultivate partner relationships with an array of individuals and 
entities locally, regionally, nationally, and internationally  

• Work collaboratively with the Executive Director and HVM Development Committee to 
identify, develop, and cultivate relationships with Charter School alumni and their families  

• Cultivate community relationships by attending Rotary, Chamber of Commerce, etc. 
luncheons, meetings, community activities, etc.  

• Participate in external and community-based meetings requiring the Charter School’s 
representation, particularly related to activities relevant to development efforts in support 

http://www.hillviewmontessori.org/


 

of the Charter School’s mission and the Charter School’s academic, performing arts, and 
extra-curricular programs 

• As a member of the Charter School’s administrative team, and working in collaboration 
with the HVM Development Committee, participate in setting strategic development goals 
for the Charter School 

• Coordinate the involvement of the HVM Development Committee in development activities 
and community outreach 

• Assist with developing the Charter School’s active presence in the local community/region 
by identifying potential community/regional service activities and/or community/regional 
event participation  

• Cultivate relationships with local media; promote and publicize Charter School activities 
and events 

• Assist with supporting the Charter School’s online presence through the Charter School’s 
website and utilization of appropriate social media 

• When applicable, assist in the grant writing and grant submission process in support of 
identified viable grant opportunities 

 

Qualifications 

• Belief in Hill View Montessori’s mission, vision, and unique educational model 

• Bachelor’s degree required; advanced degree preferred but not required 

• Three-five years’ experience working in a not-for-profit setting; experience in an 
educational/charter school setting a plus! 

• Self-starter; able to identify and undertake new initiatives with minimal direction 

• Capacity to demonstrate active engagement and follow-through with ongoing projects and 
tasks   

• Capacity to work collaboratively as well as independently; ability to exercise independent 
judgement when needed 

• Capacity to think differently, strategically, creatively, and resourcefully about development; 
entrepreneurial spirit a plus! 

• Passion for transforming public education and a commitment to closing the achievement 
gap in public education 

• Comprehensive knowledge of the Haverhill community and the Merrimack region is a big 
plus! 

• Capacity to work with people at all organizational levels 

• Strong organizational skills 

• Superior verbal, written and interpersonal communication and relationship-building skills; 
excellent public speaking skills 

• Demonstrable grant writing experience   

• Media/social media and graphics literacy 

• Knowledge of development trends and best practices 

• Flexibility, go-with-the-flow attitude, and a well-developed sense of humor   
 

NOTE: Resumes and letters of interest should be sent directly to: parnold@hvmcps.org. 

Hill View Montessori Charter Public School is an Equal Opportunity Employer. Qualified 

applicants are considered for employment without regard to age, race, color, religion, sex, 

national origin, sexual orientation, disability or veteran status. 


